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Simple Safety Simple Safety 
SeriesSeries
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Incident Follow UpIncident Follow Up
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Simple Safety 
Sheet
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How to use sheets?
Ensure that sheet is relevant
Points are listed by priority

go through points in order

Confirm employees understand
Ensure each sheet is signed off 
Sheets can be used as posters
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To support Simple Safety sheets
To outline incident follow up
To provide more information

Briefing AimAim
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1 Eliminate dangers
Eliminate dangers as required
Try to remove any hazards for 

rescuers/ emergency services
Consider isolating services, e.g. 

electricity, gas
Try to preserve accident scene for 

investigation
Erect warning signs and      

cordon
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2 Medical Assistance 
Get medical assistance if needed
Ensure safe access and egress for 

emergency services
Take photographs, videos 
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3 Preserve Scene 
Preserve incident scene as much as 

possible
Take plenty of photographs, videos
Where accident causes loss of life 

no person shall disturb where it occurred 
or tamper with anything before 
it has been inspected by inspector, or 
three days after notification have expired…

Unless with inspector’s consent or 
act was necessary for securing          

safety or health of any person
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4 Report the incident
Details at www.hsa.ie

http://www.hsa.ie/
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5 Investigate
Carry out your own investigation 

and draw up a report
Skectch incident scene
Compile photographs, videos, 

documents etc.
Decide cause(s) of incident
Take steps to prevent repeat      

of incident
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6 Keep records 
Prepare the necessary sketches 

and photographs. 
Remember to label each carefully 

and keep accurate records
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7 Interviews
Interview the victim(s) and any 

witness(es). Record what is said
Conduct interviews as soon as 

possible
Interview as many people as 

possible
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After Investigation
Identify the root cause(s) of the 

incident
List steps necessary to prevent a 

recurrence 
Train staff on revised/ new 

precautions
Ensure all steps are taken and 

continue to be taken
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This is the end 
of the 
training

Put the simple 
steps into 
use
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Keep records here
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Remember:          
if it doesn’t seem 

safe                
it probably isn’t
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Employers’ Responsibilities

Topics in General series 

Employees’ Responsibilities

Safety Statement

Safety Representatives

Incident Follow Up
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